
Determine record date

Notify Computershare of decision to use Notice and Access solutions 
at least 90 days prior to meeting

Arrange for Web hosting of annual meeting materials

Days prior to annual meeting

Initiate broker search at least 20 
business days prior to record date

Distribute annual 
report and other 
meeting documents 
approximately 5 weeks 
prior to annual meeting 
(6 weeks for standard 
[bulk] mail)

Mail notices for notice and 
access option at least 40 days 
prior to meeting

10 0203040506070

A
n

n
u

al
 M

ee
ti

n
g

Record date about 50 days 
prior to annual meeting

Large accelerated filers (public 
float of $700 million or more) 
file 10-K within 60 days

Accelerated filers (public float of 
$75 million or more and less than 
$700 million) file 10-K within 75 days

Non-accelerated filers (public float of less 
than $75 million) file 10-K within 90 days
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Days after fiscal year-end

Activities that should take place after your fiscal year ends Recommended timeframes for events leading up to your annual meeting


